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Ionoxenue o 3aIuTe MEPCOHATBHBIX JAHHBIX
MBAOY Ne 193

(cooTBercTByeT Menepaasromy 3akony "O TepPCOHAIBLHBIX NaHHbBIX'")

1. O6mume moso:keHusT

1.1. Hacrosmee ITooxenne paspaGoTaHo B COOTBETCTBUH ¢ Koncrurynueit PO, Tpynossmm
xozexcoM PO Ne 197-@3 ot 30.12.2001 ., denepansusm 3akorom PO "06 uHGOpMAaIHH,
UHPOPMAITHOHHBIX TEXHONOTHSX H O 3AIIUTE nadopmarun” Ne 149-03 ot 27.07.2006 .,
Denepanbrem 3akoroM PO "O mepconansrpix gaHEEX" No 152-03 ot 27.07.2006 r., YKa3om
Ipesunenta PO «O6 yTBepKaeHIY NepedHs cBeIeHuiH KOH(UIERHATLHOTO XapakTepay Ne
188 o1 06.03.1997 r. 1 APyrUMHI HOPMATHBHBIME IIPABOBBIMH aKTaMH.

1.2. Hactosimee ITonosenue onpenenser TOPSIOK 06pabOTKH IIePCOHATBLHBIX JAHHBIX
PabOTHUKOB MYHHIMIIATBHOTO GIOKETHOTO JOMIKOTEHOTO 00pa3oBATENLHOTO YUPEsK/ICHHS
«[erckmii caz Ne 193 o61mepasBUBaIOMEro BHIA C IPHOPHTETHBIM OCYINECTBICHHEM
ACATENLHOCTH 110 QU3HYECKOMY HAIIPABICHHIO PA3BHTHS [IeTel»(fastee Opranuzauus) u
TapaHTHH KOH(AEHIMATBHOCTH CBE/IeHHH, TIPEI0CTABIIEMBIX PaboTHHKOM paboToaATEO.

1.3. TlepconanbHbIe NaHHBIE PAGOTHAKA ABISIOTCS KOH(UIEHIHANTEHON HHpOPMarTHeii.

2. IlonsiTHE M COCTAB NMEPCOHAIBHBIX AAHHBIX padoTHHKA

2.1. IepconanbHEe JaHHbIE pabOTHUKA - 5TO HeOOXOMHMAs paboToaTeo B CBA3H ¢
TPYAOBBIMH OTHOIICHHSMH HH(BOPMAITHS O KOHKPETHOM COTPYIHHKE.

K TIEPCOHATBHBIM JaHHBIM pa6OTH1/IKa OTHOCSTCS:

e (aMHIIs, HMS, OTYECTBO;

¢ TOX, MECAIL, /1aTa ¥ MECTO POXKACHHS, A TAKIKE HHBIC aHHbIE, CONEpIKAIIHECs B
YAOCTOBEPEHHUH JTHYHOCTH PaGOTHHKA;

*  JIaHHBIE O CeMEWHOM, COLUATEHOM U HMYIIECTBEHHOM IIOJIOKEHHH;

¢ JaHHBIE 00 06pa30BAHIH PaGOTHUKA, HANMIHH CHELHATBHEIX 3HAHMN WK HOATOTOBKH;

*  JIaHHbIE O IPO(ECCHH, CIIeHATEHOCTH PaGOTHHKA;
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e CBEJICHHS O OXO/aX pabOTHHKa;

e JaHHBIE MEJUIMHCKOTO XapaKTepa, B CIIydasx, IPeIyCMOTPEHHBIX 3aKOHOJATEECTBOM;

e J[aHHBIE O WICHAX CeMbH pabOTHHKA;

e JIaHHBIE O MECTE KMTENIbCTBA, IOYTOBEIH anpec, TenedoH paboTHHKA, a TAKIKE WIEHOB
€r0 CeMBH;

e JlaHHBIE, COZIEPKAIEECS B TPYNOBOH KHIKKE PabOTHHKA H €ro JIHIHOM JIelie, CTPAXOBOM
CBHJIETENIBCTBE TOCYJAPCTBEHHOTO IIEHCHOHHOTO CTPAaXOBAHHS, CBU/IETEILCTBE O
TOCTAHOBKE Ha HAJIOrOBBIM y4YeT;

e JdHHBIE, CONEPIKAIMECS B JOKYMEHTaX BOMHCKOTO yueTa (IPH HX HAIUYHK);

*  HHBIC IIEPCOHANBHBIE JaHHbIE, IIPH ONPEICICHAN 00beMa | COIEPIKAaHHS KOTOPBIX
paboToaaTess pyKOBOACTBYeTC HacTOsuM [ToI0XKeHHeM 1 3aKOHOAaTeICTBOM PD.

3. O6pabGoTKa nepcoHATbHBIX JAHHBIX Pa00THHKA

3.1. O6paboTka NepCOHANBHBIX JaHHBIX PaGOTHHKA — IIOJTY4EHHE, XPaHEHHe, KOMOHHUPOBAHHE,
nepe/iada MM io60€ Apyroe HCIoIb30BaHHe EPCOHAIBHBIX JaHHBIX paboTHIKa. OGpaboTka
TIEPCOHATBHBIX IAHHBIX PAGOTHHKA OCYIIECTBISETCS I 06ECIIeYeHHUs COOMIONEHUS 3aKOHOB U
MHBIX HOPMATHBHBIX IPABOBEIX aKTOB, CONEHCTBHS paGOTHHKY B TPYHOYCTPOIMCTBE, 06yUeHnH,
TIPOZIBMKEHHH I10 CITykOe, 0OecIieyeHns TUIHO 6e30acHOCTH paGOTHHKA, KOHTPOJIS KAYeCTBa
1 KOJIAYECTBA BBINOHAEMOH paGoThI 1 00eCIeUeH:s COXPAHHOCTH HMYLIECTBA, OILIATHI TPY/Ia,
TI07I630BaHUS JIbIOTAMH, IPEyCMOTPEHHBIMH 3aKOHOATebCTBOM PD 1 akTamMu paGoToaTels.

3.2. PaGoTonaTens He MMEET IIpaBa MoJIydaTh i 0GpabaThIBaTh HEPCOHATBHEIE JAHHEIE
PabOTHHKA O €ro HONTUTHYECKHX, PEITUTHO3HBIX M HHBIX yOEKISHHIX U YACTHOM Xu3HH. B
Cllydasx, HellOCPEICTBEHHO CBA3aHHEIX C BOIPOCAMH TPYAOBLIX OTHOIIECHHUH, B COOTBETCTBUH CO
cratbeit 24 Koncrutymuu Poccuiickoi Oezepanyy paboToaTels BIpaBe HOMydaTh i
06pabaThIBaTh TaHHEIE O YACTHOM XM3HH PAGOTHHKA TOJIBKO C €r0 MHCHMEHHOTO COTIACHS.

PaGoTonaTens He MMEET paBa MOJTYYaTh i 0GpaGaTEBATE IEPCOHATBHEIE JAHHbIE PAGOTHHKA O
€0 WIEHCTBE B OOIECTBEHHBIX 00BEIHHEHHSX WK €r0 MPO(COIO3HOMH AeATENLHOCTH, 32
HCKITIOUEHHEM CITydYaeB, IPeTyCMOTPEHHBIX (eiepalbHbIM 3aKOHOM.

Ipu NpuHATHA pelenuH, 3aTParuBarOIIIX HHTEPECH paboTHUKA, pabOTONATENE He HMEET IIpaBa
OCHOBBIBAThCS Ha TIEPCOHANBHBIX JAHHBIX PAOOTHHKA, IIOJlyYeHHBIX HCKIIOUHTETHHO B
Ppe3yJIbTaTe X aBTOMaTH3MPOBAHHON 06PabOTKY HIIH SJIEKTPOHHOTO TIOJTyYEHHUSL.

3.3. Ha ocnosauuu HopM TpymoBoro kozekca PO (ct. 86), a Takke HCXOMIS U3 TIOTOKEHUH 11. 2
cr. 6 @enepanbroro 3akona Nel 52-03 "O mepcoHaIbHBIX JaHHBIX", 06paGoTKA MePCOHATBHBIX
JIaHHBIX OCYIIECTBIIETCA paboTonaTeneM 663 IMHCEMEHHOTO COrNachs PaGOTHUKA, 32
HCKITIOYEHHEM CITyYaeB, IPEyCMOTPEHHBIX (eepaibHbIM 3aKOHOM.

3.4.Bce TIEPCOHAIBHBIC JAHHBIE O pa60THm<e paGOTO,I[aTeHL MOXET U JOJDKEH IOJIYIUTh OT HEro
camoro.

3.5. PaborruK 0653aH IPeOCTABITh PabOTOAATENIO TOCTOBEPHEIE CBEIEHHS O cebe I
CBOEBPEMEHHO COO6IATh eMy 00 H3MEHEHHHU CBOKX IIEPCOHAIBHBIX JaHHBIX. PaGoronarens
HMEET IIPaBo MPOBEPATH TOCTOBEPHOCT CBEJICHHIA, IPEIOCTABICHHBIX PAGOTHHKOM, CBEPSS
JTaHHbIE, TIPEI0CTABICHHbIE PAOOTHHKOM, C HMEIOIUMHUCS y PAGOTHUKA TOKYMEHTAMH.
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3.6. B ciyqasx, Koria paGoToAaTens MOKET IOIY9HTh HeoGX0MbIe TIEPCOHAJIBHBIE IaHHBIE
PabOTHHKA TOIBKO Y TPETHEro JIHIa, paGoTONATeNb JOIIKEH YBEIOMATS 06 3ToM paboTHHKa 1
TIOJyHTE OT HETO IMCHMEHHOE COTIIACKE 0 YCTaHOBIIEHHOM (popwme (ITpunosente 1).

Pabotozarens 06s3as coOGLUTE PaGOTHHKY O ENIX, CIIOCO6aX B HCTOUHHKAX TIOJTYYEHHS
TIepCOHAIBHBIX IAHHEIX, & TAKKE O XapaKTepe MOEIKANIX MOy 4eHHIO IEPCOHATBHEIX JAHHBIX
H BO3MOXHEIX IOCIE/ICTBUAX OTKa3a PaGOTHHKA JaTh MHCHMEHHOE COITACHE HA X TIOTydeHHE.

3.7. IlepcoHanbHble MaRHbIE PaGOTHHKA XPAHSTCA B OT/ENE KAXPOB B IHIHOM JIEfie paGoTHuKa.
Jlwamsre nena xpansTes B GyMakHOM BH/IE B IIANKAX M HAXOMATCS B ceiidbe WK B HECropaeMoM
mkady.

Tepconaibhble anHbIE PAGOTHHKA B OT/IENe KAIPOB XPAHATCS TAKKe B 9NEKTPOHHOM BHJIE Ha
JIOKATBHOH KOMIBIOTEPHOM CeTH. JIOCTYII K SMeKTPOHHBIM Ga3aM JAHHEIX, CoJIepIKaLIIM
TICPCOHANBHBIE NAHHBIE PAGOTHHKOB, 0GECTIEINBAIOTCS CACTEMO mapoteit. [Taporu
YCTaHABIMBAIOTCA HATATLHIKOM OT/C/A KAXPOB B COOGMIAITCS HE/IMBUAYATEHO COTPYTHAKAM
OTACIA KaipOB, MMEIOIIHM [OCTYIL K TIePCOHANBHEIM AaHHBIM PaGOTHHKOB.

Hpavedanne: Xpanerue 1epcoHaNBHEIX TaHHBIX pAGOTHUKOB B GyXTalTepuy 1 HHBIX
CTPYKTYPHBIX NIOAPa3NeNeHuAX paboTOAATENS, COTPYIHHKH KOTOPBIX HMEIOT TIPaBo
A0CTYIa K [EPCOHATBHBIM JAHHBIM, OCYIIECTBIISETCS B IIOPSIIKE HCKITIOYAFOLIAM K HEM
JIOCTYII TPETHHX JIAIL.

3.8. CoTpymHuK paGoTOATENS, AMEIOLIHi JIOCTYI K IEPCOHANBHBIM JaHHBIM Pa0OTHUKOB B
CBSI3U C HCIIOTHEHHUEM TPYAOBBIX 00S3aHHOCTEH:

* obecreunBaeT XpaHeHHe HHGOPMAIUH, COLEPIKAIIeH NEPCOHABHBIE JAHHBIE paGOTHHKA,
HCKJTFOYAOIee JOCTYT K HUM TPEThUX JIHIL.

B orcyTetsue cotpynnnka Ha ero paGouem MecTe He T0IKHO GHITH JIOKyMEHTOB, COZEPIKAIITHX
TIEPCOHAIBHBIE JAHHBIE PabOTHUKOB (COOMIONEHAE "ONTATHKH YHCTHIX cToJoB").

® TIPH YXOAE B OTIYCK, CIIyXeOHOH KOMAHIMPOBKE ¥ HHBIX CIIyYasx UTHTENHHOTO
OTCYTCTBHS paGOTHIIKA Ha CBOEM paboueM MecTe, OH 06S3aH epeaTs JIOKYMEHTBI H
MHBIC HOCHTEIH, CONCPKANIAE NEPCOHATLHBIE JAHHbIE PAGOTHIKOB JIHILy, Ha KOTOpOE
JIOKaIbHBIM aKToM OpraHusauun (Iprukasom, pacriopsbkeHHeM) OyIeT BO3JIOKEHO
HCIIOTHEHHE €TO TPYAOBBIX 00SI3aHHOCTEH.

IIpumeuanne: B ciyuae ecimu Takoe JHIO He HA3HATEHO, TO JOKYMEHTEI U HHBIE
HOCHTEIH, COZIepIKalllie NEPCOHANbHEIE IAHHEIE PAGOTHHKOB, IEPENAOTCS APYTOMY
COTPYRHHKY, MIMEIOIEMY IOCTYII K IIEPCOHATEHBIM JAHHBIM PAGOTHHKOB 10 yKA3aHHIO
PYKOBOIHTEIIS CTPYKTYPHOTO [O/PA3IETEHHS.

Ilpu yBOJIbHEHHH COTPYHIKA, HMEIONIErO JOCTYII K TIEPCOHANBHBIM JJAHHBIM PaGOTHUKOB,
AOKYMEHTDI H HHBIE HOCHTEIH, CONEPIKAIlle IEPCOHATBHbIE JaHHEIE PAGOTHUKOB, TIEPSAAKTCA
APYTOMY COTPYZHHKY, HMEIOMEMY NOCTYII K IIEPCOHANBHBIM JaHHBIM PAGOTHUKOB 0 yKA3aHUIO
PYKOBOZHTEIIS CTPYKTYPHOTO OAPA3/eTeHHUS.

3.9. JlocTy K MIepCOHANBHBIM JaHHBIM PaGOTHHKA HMEIOT COTPYIHHKH paboTONaTeIsl, KOTOPHIM
TIEPCOHATTBHBIE /IAHHBIE HEOOXO/IMMEI B CBSI3H ¢ HCTIOMHEHHEM M TPYIOBBIX 00s3aHHOCTEH
COTIIACHO Mepeynio no/wkHocTel ([Ipunoxkenue 2).
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o6paGoTku.
*  o0muit KoHTpoIs 32 cobmozennem COTPYHHKaMH paGoTonaTes MEp 110 3ammuTe
TCPCOHANBHEIX qaHHEX paboTHuka,

4.5. 3amure TIOICKHAT:

¢ HHGOpMamug o TePCOBATBHEIX JaHHEX paboTHuKa;
®  JIOKYMEHTSI, coxepxammue TI®PCOHATEHEIE NanHEe paborHuKka;
®  TepCOHabHEE fanHkre, Coaepxamuecs Ha SICKTPOHHEIX HOCHTETSX.

5.2. Jluna, BUHOBHEIE B HapyImenyy HOPM, peryupyromux nony4enwye, 00pabotky u 3aIUTy
TCPCOHATBHEIX JTaHHpBIX PaboThuKa, HecyT MatepransHyro, JHCHAIHHAPHYO,
AAMHHACTpaTHERYIO, TPaXIAHCKO-PaBOBYTO iy YTOTOBHYIO OTBeTCTBeHROCTE 5 Topsinke,
YCTaHOBIEHHOM denepansupmvy 3aKOHaMu.
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